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Ingesting Collections 

• Managing bulk metadata 
– Receive collection 
– Check for duplicates 
– Assess and edit metadata 
– Create file paths 
– Bulk upload 

 

• Can be labor intensive upfront 



Bulk Upload Template 
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Internet Archive 

• Cooperative digitization  
• Hosting agreement with Internet Archive 
• Multiple locations of digitized reports 
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FTA 50th Anniversary Collection 

• Working with Internet 
Archive on digitization 

• NTL Digital Repository = 
143 records 

• Ingesting = 395 items 
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Construction of Morgantown (WV) Personal Rapid Transit system 

 

https://archive.org/details/constructionofmounse_0


FTA 50th Anniversary Collection 
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Montana DOT Collection 

• 468 new records 
• Includes reports from FHWA and state DOTs 
• Provided permanent links to MDOT and OCLC 
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Directed Field Work at the National 
Transportation Library  

by Josue Rivera-Olds  
MLIS Student, University of Washington iSchool  

Source Image: Flickr Image by Thisisbossi 



About the Collection  
 4,506 Records 

 Digitized orders, memos, and reports 
 100% were PDF’s  
 Date range: 1948 to 1999 
 Originally hosted on the dot.gov website 
 

 350 of the records were located in the NTL 
database 

 26 are duplicates 
 50 of the records were already stored in the 

NTL database but the URL PDF was broken   
 

http://www.transportation.gov/


Methodology 
Process 
Outcomes  



Developing a Crosswalk  

 Developed a basic crosswalk from the 
existing metadata elements 

 Focused on the date element, organized 
chronologically from oldest to newest  
 

Outcome: 
 Provided organization to the data and 

metadata elements  
 Streamlined the retrieval process  



Before the Crosswalk 



Result of the Crosswalk  



Before the Crosswalk 



Assessing the Collections  

 Existing Metadata 
 Document Quality 
 Format  
 Duplication 



This an extract of a record in the NTL 
Workroom database 



Assessing the Collections 

 Tracked which records were on the 
database and which were missing. 

 Color coded the records in yellow, blue, 
and brown.  
 





Creating A File Path  



How Long it Took 

 4 months  
 Working 3 days a week  



Summary Statistics  

Count 
# of 

Duplicates 
# of 

datasets # of TIFS % of PDF 

# of 
broken 

URLS 
# of records 
Not in the 
NTL 
database 4,506 14 0 0 100% 50 
# of records  
located in 
the  NTL 
database  350 11 0 0 100% 2 
# of records  
located in 
the NTL 
database 
but the URL 
does not 
work 50 1 0 0 0 50 
Not enough 
metadata 
to conduct 
a search 66 0 0 0 0 0 



Thank You!  

Contact: Jarivera@uw.edu  

mailto:Jarivera@uw.edu
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