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Part A: 
Improvement of Research Report 

Distribution and Access 
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Objectives 
• To provide insight into and recommendations for 

resolving State Planning and Research (SPR) 
Funded report distribution and access process 
issues to create consistent, sustainable 
information resources and to streamline the 
report distribution process. 
 

• Improving the process may increase compliance 
by providers, resulting in overall increased access 
to transportation information by researchers and 
practitioners  
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Research Methodology 
• (Part A.1 – Report Recipients) 

– telephone conversations with 8 recipients (FHWA Office of Corporate Research, 
Technology, and Innovation Management, FHWA Library, NTL, TRID, NTIS, 
VOLPE, UC Berkeley, NWU-TL) 

– follow-up email questions 
– summary and table and brief report 
 

• (Part A.2-A.5 – State DOT Library/Research Center Report 
Distribution Requirements) 
– identify DOT Libraries/Research Centers 
– advance message on willingness to take survey 
– develop survey  (pilot testing, and reviews by committee) 
– survey (Survey Monkey) sent to 39 State DOT Libraries/Research Centers 
– summarize data/prepare report 
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Results (Part A.1)  
Discussions with Eight Recipient Organizations 

• State DOTs are distributing the SPR-funded reports to one or more 
institutions specified in the FHWA directive letter. 

• None of the 8 recipients pro-actively search for studies being managed 
by the State DOTs to determine if a final deliverable report has been 
submitted to them. 

• All recipients felt that NTL should be the designated repository for all 
FHWA-funded reports (including SPR-funded reports). 

• Most felt that TRID should be the bibliographic database for all 
FHWA reports. 

• The Universities felt that each State DOT should also be a repository 
for reports it produces under FHWA funds. 
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Results (Parts A.2-A.5)  
Survey to State DOT Libraries/Research Centers 

• All State DOTs are required to send completed SPR-funded reports to TRID and 
nearly all stated they are required to send them to NTL 

• About 2/3 send reports to NTIS and their State Libraries 
• About ½ send to FHWA Research Library, FHWA Turner-Fairbanks Highway 

Research Center  and NWUTL 
• About 2/3 have an alert system, and most use group email distribution 
• All add their own SPR-funded reports to their collections 
• Most catalog using their own system and OCLC 
• Most rarely receive updates or corrections to SPR-funded reports 
• Over ½ assign their own permanent URL and it points to their State server 
• Majority do not have a strategy for long-term preservation of SPR-funded reports 
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Where?  
TRID, NTL, and NTIS 
(best practice is already in place) 
 
What?  
URLs or Full Electronic Copies 
NTL and NTIS confirmed that they will 
download the full report from a URL 
 
When? 
0-3 Months, Upon Approval 
(best practice is already in place) 
 
Who? 
Group Email List 
A group email list was the preferred 
method among survey respondents 
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Part B: 
Promotion of More Effective Use of the 
Technical Report Documentation Page, 

USDOT Form 1700.7 
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Objectives 

• To document the current state of practice in the use 
of Form DOT F 1700.7 
 

• To identify best practices or methods that will 
encourage more effective use of the form. 
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Research Methodology 
• Uncover the background on “inception of form”  

(c.1969,1972,1975) and other similar forms. 
 

• Identify instructions for form fields. 
 

• Canvass State DOT Libraries/Research Centers.  
 

• Case study—sample of 100 records in TRID and NTL 
published 2013-2014, using search term “FHWA” 
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Results 
• Official USDOT instructions for completing Tech Doc page are from 1975 

and the form itself were last revised in 1972. 
• Instructions are fairly straightforward, however some fields may not be 

relevant today. 
• There is no official download of the form; and authors make copies from 

previous reports. 
• Most often used fields include: title, author, abstract, keywords, report date, 

report number, performing organization, and sponsoring organization 
• Least common and inconsistently used fields include: distribution 

statement, number of pages, security classification, and contract/grant number 
• Rarely used fields include: government accession number, recipient’s catalog 

number, performing organization code, work unit number, sponsoring agency 
code, and price 

• Case study agreed with survey findings. 
• Most State DOTs expressed interest in  including a URL on the form, either in 

a new field or in the supplementary notes field, but this interest comes with 
some reservations. 
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Recommended Instructions for Form Dot F 1700.7 (8-72) 

Instructions based on current 1975 instructions, various State DOTs, and NTIS form.  
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Suggested Revised Form with Instructions 
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